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What are the options?

• Adapt the basis on which you hold the AGM

• Delay convening the AGM, if notice has not yet been issued

• Postpone the AGM, if permitted under the articles of association (Articles)

• Adjourn the AGM

• Conduct a hybrid AGM, if permitted under the Articles



Adapt the basis on which you hold the AGM
If holding the AGM, companies should consider the following measures:

• Confirm position with venue provider
• Arrange supplemental venues in addition to the main venue
• Establish a dedicated area on company website 
• Encourage proxy voting
• Establish an online shareholder Q&A for the AGM
• Consider announcing a shareholder event to be held later in the year
• Ensure the AGM will be quorate
• Restrict the number of non-shareholder attendees.



Adapt the basis on which you hold the AGM - 2

If holding the AGM, companies should consider the following measures (2): 

• Pre-register attendees
• Live stream the AGM
• Introduce appropriate safety measures
• Dispense with the provision of refreshments and any other complimentary 

offerings
• Attendance of directors



Delay convening the AGM

A company which has not issued its notice can delay this and change the 
location of the AGM. 
The latest date to hold an AGM is six months after the financial year end and so 
companies with a 31 December year end will have relatively little leeway. 
If adopting this approach, companies should consider the following measures:
• Update the market
• Annual authorities
• Remuneration policy
• Dividend payments
• Implications for Listing Rule and DTR disclosures
• Consider contract with venue provider



Postponing the AGM

• If a company has issued an AGM notice, it can postpone its AGM if its Articles 
permit it to do so. 

• The Articles will govern the process to follow when postponing the AGM. 

• The postponed meeting must be held within six months of the company’s 
financial year end and so companies with a 31 December year end will have 
relatively little leeway.

• Similar considerations to those under 'Delay convening the AGM' apply to 
companies which decide to postpone their AGM.



Adjourning the AGM

• A company should only consider adjournment if it has issued its AGM notice and does 
not have postponement provisions in its Articles. 

• Generally, a quorate meeting is required to be held in order to enable an adjournment. 
• The adjourned meeting must be held within six months of the company’s financial year 

end and so companies with a 31 December year end will have relatively little leeway.
• If it is known in advance of the meeting that it will be opened with the intention of 

adjourning it, an announcement to this effect should be released and the company’s 
website should also be updated.

• If it is not possible to hold the meeting at the relevant venue because of closure, 
companies should make an announcement of the adjournment and also arrange for 
representatives to be present outside the venue at the time of the meeting to inform 
shareholders of the adjournment. 

• Similar considerations to those under 'Delay convening the AGM' apply to companies 
which decide to adjourn their AGM.



Conducting a hybrid AGM

Virtual-only meetings are not viable given they may not constitute valid meetings.
However, if the Articles allow this, companies can conduct a hybrid AGM (a combination
of a physical and electronic meeting).
If a company has already issued its AGM notice for a physical-only meeting but its articles 
allow a hybrid AGM, it can change to a hybrid AGM. An announcement should be made to 
reflect this decision and the website should be updated.
Companies conducting a hybrid AGM should make shareholders aware that they can 
participate fully in the AGM electronically. 
Holding a hybrid meeting in itself will not preclude the ability of shareholders to attend in 
person and therefore the measures under 'Adapt the basis on which you hold the AGM' 
should also be considered.



Stay at Home Measures

Since that guidance was produced, the Government has published 
further, compulsory measures (the 'Stay at Home Measures') prohibiting, 
among other things, public gatherings of more than two people.

In the light of the Stay at Home Measures, we have now suggested an 
approach for companies who do not wish or are not able to postpone.
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Checking relevant provisions of a company’s articles of association and 
coordinating with registrars and venue providers is key, as is ensuring 
shareholders are kept regularly updated and are given their right to vote. 

This guidance note offers suggestions reflecting UK company law and 
associated regulation. 
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1. Can a general meeting of a listed UK public company be validly held while the Stay at 
Home Measures are in force?
Yes, but general meetings will have to be held in a different way 

2. Are shareholders generally able to attend general meetings while the Stay at Home 
Measures are in force?
Not in person. The Stay at Home Measures prohibit public gatherings of more than two people. 

3. Can a company prevent shareholders and proxies from attending a general meeting?
Yes. 
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4. How will a quorate general meeting be held, if shareholders are not able to attend?
This quorum may be satisfied by, for example, an executive director and the company secretary 
being present at the general meeting, provided that each is a member, a corporate 
representative or appointed as a proxy. 

5. What if the quorum requirement is more than two?
If, unusually, a quorum requires the physical presence of more than two persons, then additional 
members or proxies may be required to attend in person. 

6. Who will chair a general meeting?
The articles will determine who chairs a general meeting. 
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7. Will the other directors be allowed to or expected to attend the general meeting?
There is no legal requirement for directors to attend a general meeting 

8. Where should general meetings be held, if the planned venue is unavailable or 
otherwise inaccessible?
Companies that have already convened a general meeting for a venue that has since become 
unavailable will need to find an alternative venue. 
If the company’s articles allow the board to postpone the meeting or move its location to an 
alternative venue, they should consider exercising this power 
Other companies should, in law, adjourn the meeting from the planned venue to an alternative 
venue. 
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This guidance note was prepared by Slaughter and May, Linklaters LLP, Freshfields Bruckhaus Deringer LLP 
and Clifford Chance LLP and The Chartered Governance Institute, with the support of the Financial Reporting 
Council, the City of London Law Society Company Law Committee, GC100 – the Association of General 
Counsel and Company Secretaries working in FTSE 100 Companies, the Investment Association and the 
Quoted Companies Alliance. 
The Department for Business, Energy and Industrial Strategy has also reviewed the guidance.

Guidance available from: https://www.icsa.org.uk/knowledge/resources/agms-and-impact-of-covid-19

This guidance note is not intended to be and should not be relied upon as being legal or regulatory advice. Users of this guidance 
note should consult their own advisers directly, as well as taking account of their own situation, the provisions of their articles of 
association and any changes in the Stay at Home Measures, before taking any action based on it. None of the individuals, firms 
or organisations involved in the preparation of this guidance note represents or warrants that it is accurate, suitable or complete 
and none shall have any liability arising from, or relating to, the use of this guidance note

https://www.icsa.org.uk/knowledge/resources/agms-and-impact-of-covid-19
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Any questions ?



The Company Secretary



Thought leadership from the Chartered Governance 
Institute



Stay in touch

info@sportsgovernanceacademy.org.uk

linkedin.com/company/sports-governance-academy

@sga_uk



Thank you

www.sportsgovernanceacademy.org
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